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Thank you for choosing ManageMyPaisa 2009 Portable edition. ManageMyPaisa 2009 is a personal financial management software supporting statement imports from most of the financial institutions in the world, including a number of financial institutions in India. In this document we will walk you through the salient features of the software. However, feel free to email or call our support numbers if you have any questions.  
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[bookmark: _Toc258273429]Pre-Requisite software

The following programs are required to be installed in your computer to run ManageMyPaisa:
Windows7/Windows Vista/Windows XP
.NET 2.0 Runtime environment (Free download from Microsoft website)
[bookmark: _Toc258273430]Downloading the software

Go to www.ManageMyPaisa.com and go to the download page to download ManageMyPaisa. You will need to know what type of bit configuration you have in your computer. Most of the computers including all Windows XPs will be 32 bit. To check your bit configuration, go to Computer - -> Properties and check System Type to know if your machine is 32 bit of 64 bit.


[bookmark: _Toc258273431]Installation and Configuration 
There are two types of configuration that you can have for ManageMyPaisa. You can either choose to install the software in the computer or you can choose to use ManageMyPaisa from a folder. 
Type I – Installation
After downloading the setup file, double click it, and accept all the default options. After the installation is complete, start ManageMyPaisa and enjoy.
Type II – Run from folder without installation
After downloading the zip folder, perform the following -

1. Unzip the file
3. Run ManageMyPaisa2009 as administrator (Right Click the file and click on Run As Administrator).

[bookmark: _Toc258259424][bookmark: _Toc258273432]The advantage of running ManageMyPaisa from the folder is that you can transfer it to any other computer or storage device. This makes it truly portable if you wish to access the software in multiple places. 
[bookmark: _Toc258273433]Portability
You may copy the folder in any USB drive and carry the software with you. The software may be run from any Windows computer with .NET 2.0 installed.
[bookmark: _Toc258273434]Common Errors
If you get an unhandled exception error, chances are that some required components may not be installed. Try to close the application and run it again. If the problem persists, please contact support.
[bookmark: _Toc258273435]Create Profiles
A profile is an individual user of the tool. If there are five members in a household, using this tool, you can have individual profile for each of those members. You must create a profile before you can use the software.
Step 1 – Enter desired username 
Step 2 – Enter desired password 
Note: Save the password in a secure place as you will have to call technical support to recover a lost password.
Step 3 – Click “Create Profile” button

[bookmark: _Toc258273436]Load Profiles
After you have created a profile, provide your username and password and click on Load Profile. This will load your profile.
[bookmark: _Toc258273437]Setup
The first time you log in to any profile, the following screen will appear which will help you to get started and set up accounts. 

The first screen click “Let’s get started”

The next screen helps you add your account information to automatically or manually import transactions. Enter your account information to create accounts. If you provide your online username and password, when you click next, it will automatically import transactions from your bank (A). If you do not provide username and password, it will give you an option of manually importing your bank statements or manually adding transactions (B).
 (
A
B
)






Click import to import the desired bank statement format.
 (
TIPS:
You do not need to add all your accounts. Add at least one account during setup. 
You can add multip
le accounts later (Accounts -> Add Accounts).
)



[bookmark: _Toc258273438]Set Budget

You would need to set your budget to track your expenses against your budget. You do not need to set budget for all the default categories. Set budget for the categories which you will be using most frequently.
Note: This is not a required step. However, if you do not set a budget, you will not be able to run the Budget Analysis Reports.
To set Budget, go to Category -> Spending -> Categories and Budget.
Type the budget in the budget field and click on Update to update the budget.
Note: The budget will not be updated if you do not click Update.
[bookmark: _Toc258273439]Import Transactions
    
              There are three ways to import transactions:
Automatic Import – This process will automatically import transactions from your bank if you provide your username and password. However, the bank should be supported for auto import by ManageMyPaisa. To automatically import your transactions:

Go to Accounts Add, View, or Edit Accounts and provide username and password for your bank account and click on the Import button.

Statement Import: ManageMyPaisa lets you import bank statements from your bank. The supported formats are:
OFX statements
QIF statements
State Bank of India statements
Citibank India statements
ICICI Bank statements
Custom statements in excel or csv
Microsoft Money Import
Most of the financial institutions in India support QIF statements, while banks in other countries support OFX statements. For State Bank of India, Citibank and ICICI Bank, you may download the statement in excel format and use the options to import. For other institutions, download the statement in OFX or QIF format. If OFX or QIF is not supported, download the statement and create excel or csv file and import the transactions as described below.
Sample CSV file (Help -> Sample CSV).

Sample Excel file (Help -> Sample Excel).


After you have downloaded the transaction in the required format, or created your own excel or csv file, go to Transactions > Import. Choose the appropriate file type in the menu. 


The upload screen will appear.

Select the file. Select the Account. Click on upload.
All transactions will be uploaded to the account. The transactions will also be auto categorized. If a transaction is not categorized automatically, you may categorize it manually.
c. Import Transactions Manually – Go to Transactions  Add Transactions to enter                                                 individual transactions.
Click on Transactions > View and Manage My Statements to view the statements uploaded by you for each account. You may delete any statement you have uploaded earlier.
[bookmark: _Toc258273440]Categorize Transactions

Go to Transactions > View or Edit Transactions. Click the values on Category column of the row for which you would like to change the category.

The cell will change to a dropdown from which you will be able to select the categories.
Click update.
To bulk edit the categories, refer to the section below.
[bookmark: _Toc258273441]Category Rules

Transactions are categorized based on rules. You may add as many rules as you would like.
A rule assigns a vendor to a certain category. For example, you may add all your spending at a clothing store say GAP, to category Shopping.
Go to Category --> Spending-- > View Category Rules. 

Here you can see that all Interest Earned is assigned to category interest. If you wish to change this rule, you can delete the existing rules in this screen and click To Reclassify, delete and click here link.
To add new rules, go to Category --> Spending --> Spending Category Rules. Only the transactions which have not been categorized will appear in this window. Select the spending category, select the vendors and click on Assign Category. 


[bookmark: _Toc258273442]Tax Category Rules

Transactions are categorized to tax categories based on Tax category rules.
A rule assigns a vendor to a certain category. For example, you may add all transactions to Pension Plan vendor to category 80CCC.
Go to Category > Tax > View Tax Rules to view or delete Tax rules.
You can delete the existing rules in this screen.
If you would like to reclassify a rule, delete the rule from this screen and add a new rule. 
To add Tax rules, go to Category > Tax > Tax Rules.
 
Only the transactions which have not been categorized here will appear here. Select the category, select the vendors and click on Update. 
[bookmark: _Toc258273443]View Account Balance
Go to Accounts --> View or Edit Accounts.



[bookmark: _Toc258273444]Delete All Transactions

Go to Transactions > Delete All Transactions to delete all transactions.
[bookmark: _Toc258273445]Merge or Split Transactions

Why merge or split transactions? 
Split Transaction - You withdraw $100 from an ATM and spend it at three different vendors and you want to track where you spent that $100. 
Merge Transaction - You purchased items from two different convenient stores (say two stores - Best Buy A and Best Buy B) and now you want to see those two purchases as one generic Best Buy transaction. 
Merge Transactions 
Step 1 – Go Step 1 – Go to Transactions --> Merge or Split Transactions. Select the date range and click on Show Transactions.
Step 2 – Select the desired transaction. Select the existing vendor or add a new vendor, select the date, account and split amount, and click the "Add" button. Repeat the process until the amount is completely split. (See figure below)
Note: You can select one transaction and split it multiple ways, or you can select multiple transactions and split them to one vendor (merge), or you can select multiple transactions and split multiple ways.
Step 3 - Click the "Confirm Split" button to confirm the split.

[bookmark: _Toc258273446]Transaction Calendar by Month
Go to Transactions > Transaction Calendar by Month. Click on Previous or Next to select the desired month. All transactions for the month will be displayed in the calendar. You may double click any day to add a transaction or change the details.

[bookmark: _Toc258273447]Fixed Deposits and Investment

Note: In this screen you can add your fixed deposits and investments. These fixed deposits and investments will be added to your future transactions which will enable you to incorporate these transactions to features such as My Retirement Planning and When can I afford.
Step 1 – Go to Transactions --> Fixed Deposits and Investments > Add Fixed Deposits and Investments.
Step 2 – Enter the deposit details - You also have the flexibility of entering a recurring fixed deposit or investment (See Figure).
Note: Amount fixed and months should both be numeric 
Step 3 – Click “Set Investment" button
Note: These fixed deposits or investments will also show up in your future transactions. You can go to future transactions by going to Planning --> Future Transactions

Go to Transactions --> Fixed Deposits and Investments > View Fixed Deposits and Investments to view your existing investments.
[bookmark: _Toc258273448]Manage Statements
To see what transactions you added on what date, go to Transactions View and Manage My Statements. You can choose to delete the whole statement if you imported it by mistake.

[bookmark: _Toc258273449]Expense Reports

Let’s say you went on a business trip and you want to create an expense report so that                                                                                             you can send it to your company for reimbursement. 
Go to Transactions --> Expense Reports  New Expense Report and create a new report by giving it a name, description and date. 
Go to Transactions  Expense Reports Import Transactions to Expense Report
Select the date range for which you want to view the transactions. To import the transactions, just click on the check box and click update.


To view the transactions that you imported to your expense reports, go to Transactions Expense Reports  View Expense Reports
[bookmark: _Toc258273450]Analyze Expense Reports

Expense Reports will help you to analyze a subset of the transactions in details. Go to Transactions > Expense Report > View Expense Reports to analyze the expense report.
To analyze all expenses for a report, select the expense report and click on Show All.
To analyze all expenses for a particular category, type few letters of the category (for example Shop for Shopping) and click on Show.
To analyze all expenses for a particular vendor, type few letters of the vendor name (for example Shop for Shoppers’ Stop) and click on Show.


[bookmark: _Toc258273451]Capital Assets

You can track your capital assets using ManageMyPaisa. Let us say that you bought a house and there is a transactions associated with that house. You can go to TransactionsCapital AssetsMy Capital Assets and add your capital asset and go to Transactions Capital AssetsLink Transactions to link your transactions to that capital asset.  Further, go to ReportsCapital Asset Report to view all transactions that you linked with your capital assets.

[bookmark: _Toc258273452]Bills

There are two types of bills that you can add in ManageMyPaisa. Go to Transactions Bills One Time Payment to add one time bill or go to TransactionsBillsRecurring Payment to add a recurring bill payment such as a house payment. Go to the screen to periodically check if there are any bills pending to be paid.
[bookmark: _Toc258273453]Buddy Split

Let’s say you are going on a trip with five friends and you pay for dinner, bus ride and a cab ride. Now you want to know exactly how much each of your friends owes you. It is simple. Just go to Transactions  Buddy Split  My Buddy to add your friends. After that go to Transactions  Buddy Split  Import Transactions to import transactions of your trip to buddy split. Just select the buddies involved, select the transactions, and click update. ManageMyPaisa will handle the rest.

Now that you have added your friends and transactions, simply go to Reports Buddy Report and click the load button to know who owes you how much.


[bookmark: _Toc258273454]Import Online Transaction

You can import all your transactions from our online edition to ManageMyPaisa offline. All you need to do is go to Transaction  Import Online Transactions and provide username, password and click sync. 

[bookmark: _Toc258273455]Essentials and Non Essentials

Just like you can categorize your transactions to different categories such as shopping, you can classify your transactions to Essentials and Non Essentials. Essentials could be your rent payment, or auto payment. Non Essentials could be your coffee expense or ice cream expense.  To classify transactions as essentials or non essentials, go to Category  Essentials and Non Essentials  Add Rules. Select the vendors and select essential or non essential and click “Assign Category.” To view the rules or to reclassify transactions, go to CategoryEssentials and Non EssentialsView Rules. Delete the existing rule, go back to Add Rules and assign the vendors to essential or non essential.
 (
Click to assign
) (
Select Essentials or Non Essentials
) (
Select Vendors
) 
[bookmark: _Toc258273456]Rename Vendors

Let us say you want to rename your vendors. For example, you may want to rename all ABC grocery stores to XYZ. To rename vendors, go to Category  Vendor  Add Vendor Renaming Rules.  
Select the vendor to be renamed and enter the new name of the vendor and click Add Rules. Alternatively, you can also rename all the vendors containing a particular keyword.
After you have added the rule, click on Run Rule to rename all the vendors. To view or edit your vendor renaming rules, go to CategoryVendorView Vendor Renaming Rules
 (
Run rules to rename
) (
Click to add
) (
Or, rename all vendors containing
) (
Select vendor to rename
)[image: ]
[bookmark: _Toc258273457]Stocks

You can maintain your portfolio using ManageMyPaisa. You can also automatically import NSE and BSE stock data or manually import the stocks EOD data if you have the data in QIF format. 
To create your portfolio, go to Stocks Add or Delete Stocks. Enter your stock data and click update. Notice that it will automatically calculate your total buy and total sell amounts. Now let’s say you want to sell 50 percent of stocks that you own for ABC. You can click on the split button to split your shares and sell the desired quantity.





 (
Use the split functionality to partially sell your stocks
) (
Enter stock data
) 

Now that you have added your stocks, let us say that you want to update your stock data automatically. Go to Stocks Import NSE and BSE bhavcopy, select the exchange, and click sync and you are done.  To manually import the stock data, go to StocksImport stock data (Manual Import), browse to the file and click upload.
For the stocks that you have not sold yet, you can now do a present value analysis and know what your stocks are worth as of today. Go to Stocks  Net Present Value. Select your exchange and click load.
 (
Your present values
)[image: ]

Obviously, you can also view capital gains by going to StocksView Capital Gain and you can also search for stock data by going to Stocks Search by name and Search by code.
[bookmark: _Toc258273458]Spending Analyzer Reports
Spending Analyzer reports will help you to analyze where you have spent your money. For example, you can analyze how much you have spent on fuel or dining out for the last two months.
Go to Reports > Spending Analyzer.
Select the date range
Select the type of report – Summary or Details
If you would like to search by category, type a few letters of the category name and click on Search By Category.
If you would like to search by Vendor, type a few letters of the vendor name and click on Search By Vendor.
Once the report is displayed, it will also display the debit total and the credit total. You may also export the transactions.
[bookmark: _Toc258273459]Top Spending Analyzer Reports
Top Spending Analyzer reports will help you to analyze the top categories where you have spent your money. 
Go to Reports > Budgets
Select the date range you would like to analyze.
Select Top Spending as the report type and click on Show.
If there are transactions in the selected date range, the top spending categories will be displayed.

[bookmark: _Toc258273460]Budget vs. Actual Reports
This report will help you to analyze how much you have deviated from your budget for each of the categories that you have spent. 
Note: You must set the budget before you can run this report. To set the budget, please go to Categories > Spending > Categories and Budget.
Go to Reports > Budgets
Select the date range you would like to analyze.
Select Budget vs Actual as the report type and click on Show.
If there are transactions in the selected date range, the top spending categories will be displayed.
[bookmark: _Toc258273461]Maximum Variation in Budget Reports
This report will help you to analyze how much you have deviated from your budget for each of the categories that you have spent. 
Note: You must set the budget before you can run this report. To set the budget, please go to Categories > Spending > Categories and Budget.
Go to Reports > Budgets
Select the date range you would like to analyze.
Select Maximum Variation in Budget as the report type and click on Show.
If there are transactions in the selected date range, the top spending categories will be displayed.
[bookmark: _Toc258273462]Tax Analysis Reports
This report will help you to analyze the different tax heads for your transactions. For example, if you have classified the transactions to tax codes after you have imported the transactions to different categories like Income, 80CCC, 80C etc., at the end of year you can run this report to calculate how much was your total income, how much you have contributed to different exemption categories  like 80CCC, 80D etc. With these report, you can easily file your tax yourself or give it to qa tax practitioner to generate your tax return.
Note: ManageMyPaisa Tax Edition, scheduled to be released in April 2010, will help you to generate tax preparations using the tax reports so that you may not need to visit tax practitioners.

[bookmark: _Toc258273463]Future Transactions
This feature will help you to add estimated transactions in future.
Why add future transactions: For example: You would add future transactions to plan for your retirement, investment, and savings and analyze if you can afford to buy something. If you have your estimated future income and expenses for next 36 months in ManageMyPaisa, it can intelligently analyze when can you afford to buy your dream cell phone or house in next 36 months.
Note: All your fixed deposits and investments will automatically appear in your future transactions.
To add one time future transactions, go to Planning  Future Transactions.
To add salary data go to Planning  Add Salary.

 Note that you have to have a family member to add a salary and you can add yourself as a family member by going to Planning  My Family
[bookmark: _Toc258273464]Family Related Future Transactions
You can add family related future transactions, for example, your kids’ college education that will come up in 15 years. By doing so, you can use our reports which will help you to plan your investments.
Add Family members (Planning > My Family).
Add Family Related Future Transactions (Planning > Family Finance Planning).
[bookmark: _Toc258273465]Reports – Potential Savings (Identify Hidden Fees)
Most of us pay late fees or other charges that we may not even realize and usually it adds up to a huge sum over time. Also, there are hidden fees imposed by banks which we may overlook. To analyze how much you could have saved in hidden fees and other charges that could have been avoided, go to Reports > My Potential Savings. Select the date range. The report will analyze your transactions in the selected date range and will let you know how much you could have saved in hidden fees and other charges that could have been avoided.
[bookmark: _Toc258273466]Reports – Estimated vs. Actual Analysis
If you had set future transactions in advance, you can use this feature to estimate if your spending is par your estimate. For example, you may estimate in January that you would spend amount x in fuel in March. After March, you may import the statements for March and compare your fuel expenses against the estimated expenses.
To compare estimated vs actual expenses
Go to Reports > Estimated vs Actuals
Select the date range
Select the type of report
To search by category (say fuel), type few letters of the category (for example, fue) and click Search.
To search by Vendor, type a few letters of the vendor name(for example, ve for vendor1) and click on Search.
[bookmark: _Toc258273467]Reports – Projected Savings
If you had set future transactions in advance, you can use this feature to estimate how much you would actually save or if you are on track.
For example, you might have estimated at the beginning of the year (January) how much you would earn each month and spend in various categories by setting the future transactions.
In the middle of the year (June), you may want to review if you are still on track to save whatever you had estimated. Considering you have already imported transactions from January to June, you may review if you are still on track.
Go to Reports > Projected Savings
Select the date range
Click Load
Estimated Espense is the expense that you had estimated.
Estimated savings is the savings that you had estimated.
Projected Savings is the savings that you can expect at the end of the time period based on you past spending.
Projected expense is the expense that you would incur at the end of the time period based on your past spending.
This feature may be useful as a mid year review of your finances. And if your projected savings is more than the estimated savings, you may actually plan for a vacation.
[bookmark: _Toc258273468]Reports – Historical Expenses and Credits
This feature will allow you to review the summary of your expenses and credits over last few months.
[bookmark: _Toc258273469]Reports – Review My Plan
If you had set future transactions in advance, you can use this feature to estimate if your plan is feasible, i.e., you will always have some positive balance.
For example, you may estimate all your expenses and income for next 30 years, including expenses related to family. You may also update all your investments, for example, fixed deposits or recurring deposits. This feature will analyze the feasibility of the plan and tell you if you will have enough cash till the end of the time period. 
So if you need 76 lakhs for your child’s education after 15 years, this option may tell you if you would actually have 76 lakhs after 15 years or you would need to invest some money at the required rate of return in order to achieve that.
Go to Reports > Review My Plan
Select the date range.
Click on Analyze My Plan.
You may also estimate your net worth at a future date by clicking on Estimate My Future Net Worth. Select the date and change the current balance if not updated. Click on estimate.
[bookmark: _Toc258273470]Reports – Asset Report
This report will help you out to analyze how much you have spent to maintain your fixed assets, for example, your car or your house. You must add capital assets (Transactions > Capital Assets) and link transactions to capital assets (Transactions > Capital Assets) before you can use this report.
Go to Reports > Asset Report
Type few letters of the asset name.
Select the date range.
Click on load.


[bookmark: _Toc258273471]Tools – When Can I Afford
If you had set future transactions in advance, you can use this feature to estimate when can you afford your dream cell phone or your dream house.
Go to Tools > when Can I Afford
Enter transaction details. 
This is the percentage of savings that you would like to save after making the purchase
Select if it is a single time purchase such as purchase of a phone or a recurring payment purchase such as buying a house 
The tool automatically detects your overall balance. However, you can override the balance for this analysis
For recurring purchase, enter transaction details and click "Update" button
Now you can choose how to calculate if you can afford the item. If your financial plan is up to date with future transactions, then it is recommended that you use the first option. If you assume that a certain time frame spending analysis best represents your future spending as well, then choose the second option
Click "Calculate" button.


[bookmark: _Toc258273472]Tools – My Savings Calculator
You can use this window to calculate your fixed and variable investments.
Step 1 – Go to Tools --> Investment Calculator
Step 2 – If it is a fixed contribution, enter details in the first frame of the window and click "Calculate Total Savings" button (See figure below)
If it is a variable contribution, enter details in the second frame of the window and click "Add to my savings" button for every contribution. When all the individual contributions have been entered, click "Calculate my total savings" button.

[bookmark: _Toc258273473]Tools – My Target Investment
You can use this window to calculate how much you need to invest per month so that you will have the desired return at the end of the period.
Go to Tools > My Target Investment
Enter your target savings.
Enter the number of months you would like to save it in.
Select the expected rate of return.
Click on Calculate.

[bookmark: _Toc258273474]Tools – Estimate Net Worth
You can use this option to estimate your net worth at a future date. 
Go to Tools > Estimate Net Worth.
Select the date, enter/change your current balance and click on estimate.

[bookmark: _Toc258273475]Tools – My Retirement Planning
You can use this window to accomplish two tasks:
A. Check if your retirement plan is feasible
B. When can I retire?
Details:
 A. Check if your retirement plan is feasible:
 Step 1 - Go to Tools --> My Retirement Planning.
Step 2 - Select the "I want to check if my retirement plan is feasible" radio button and click the "Next" button.
Step 3 - Select the date range for which you want to analyze your retirement, enter the amount of savings that you currently have, and enter the target savings per month that you wish to have. Select the "I have updated my Financial Plan with expected income and expense for this period" radio button and click the "Analyze my plan" button.  
Note: If "Earliest Date I may not have enough cash" is N/A then your retirement plan is feasible. If a date or a list of dates is shown, then your retirement plan is not feasible.
B. When can I retire?
To analyze when can you retire, you must update your future estimated incomes and expenses. You must also add all your family related expenses, for example, expenses for your child’s college, marriage, buying house etc.
 Step 1 - Go to Tools --> My Retirement Planning.
Step 2 - Select the "When can I retire?" radio button and click the "Next" button. 
Step 3 – The future transactions that you have created will appear. Select your expected income, expenses, and investment from the list and click the "Next" button. These are your expected future transactions. You can also add estimated future transactions by clicking the "I will add my expenses to my plan" link.
Step 4 - In this window, add your lifetime, average yearly income for your lifetime, average monthly expense, and current balance. Now you have the choice of evaluating your retirement in two ways: 
A. Amount that you want to save at the time of your retirement: 
Select the "Amount that I want to save at the time of my retirement" radio button and click the "When can I retire" button. . (See figure below) 
B. Monthly Analysis: 
This will allow you to evaluate your retirement on the basis of your required expense every month after retirement. Select the "Monthly Analysis" radio button. Enter income per month, expense per month, any cash that you may want to have, and any vacation or other expenses and click the "When can I retire" button. (See figure below) 


[bookmark: _Toc258273476]Tools – EMI Calculator
You can use this feature to calculate your estimated EMI if you would like to buy something in EMIs. 
Go to Tools > EMI Calculator.
Enter price, number of months, rate of interest and select down payment percentage and click on update to get the details of EMI.
[bookmark: _Toc258273477]Tools – Debt Free Calculator - Months
This feature will let you analyze when you will be debt free. 
Go to Tools > Debt Free Calculator > Months.
Enter Outstanding Amount, Number of Month, and Monthly Payment that you can afford.
Click calculate to get the details of when you would be debt free.
[bookmark: _Toc258273478]Tools – Debt Free Calculator - Amount
This feature will let you analyze how much you need to pay to be debt free.
Go to Tools > debt Free Calculator > Amount
Add each of your loan account. To do that, enter price, number of months and interest rate. Select the down payment percentage and enter Account Name. click Add. 
If you add any details by mistake, you may select the account from the list and click delete.
After you added all your loan accounts, click on calculate to calculate your estimated monthly payment.
[bookmark: _Toc258273479]Tools – Configuration
This feature will let you configure the parser for importing statements. This section is for the advanced user only. We recommend that you send an email to support@kahantechnologies.com if you would like to change any of the configurations and not sure about the details. If not configured properly, statements would not be correctly imported.
Select Text Converter for importing ICICI Bank Excel statements if you do not have required version of excel (2003/2007 recommended) installed in your computer.
Select MDAC if you do not have excel installed in your computer to import custom excel statements.


[bookmark: _Toc258273480]Synchronize with Windows Mobile
This feature will let you carry transactions with you in your Windows Mobile devices so that you can enter new transactions on the go and later synchronize it back with your desktop edition.
To export,
Connect your Windows Mobile device to your computer using ActiveSync.
Go to Synchronize > Export for Mobile Edition.
Browse to the directory in your mobile device.
Click Backup.
Disconnect your device.
Navigate to the folder in your device and double click/launch mobile1.exe.
To synchronize changes,
Connect your Windows Mobile device to your computer using ActiveSync.
Go to Synchronize > Import for Mobile Edition.
Browse to the directory in your mobile device.
Click Restore.
[bookmark: _Toc258273481]Synchronize with ManageMyPaisa Online Edition
This feature will let you synchronize transactions from ManageMyPaisa Online Edition 2009. 
Go to Transactions > Import Online Transactions
Enter your username, password and select account.
Select temporary file download location.
Click Sync to synchronize the transactions.
[bookmark: _Toc258273482]Updates and Upgrades
We issue frequent updates and upgrades for enhanced user experience and/or new features. If you buy the license, all upgrades and updates are free for a period of two years. 
To check if an updated version is available, go to Help   Check Updates.
[bookmark: _Toc258273483]How to Purchase
You may purchase the software online from http://www.kahantechnologies.com to get serial number instantly.
[bookmark: _Toc258273484]How to Activate
You need to activate the software after you purchase the license. 
To activate,
Go to Help > Activate Software.
Enter Serial Number and click on Update.
The Activate Button will be enabled. If you have an internet connection, click on Activate to activate the software.
If you do not have internet connection, you may activate manually by using the Activation Request Code that will be displayed on screen. Your purchase email will contain instructions on how to get the Authorization code by sending SMS (India) or online. For any questions, do not hesitate to contact us.
[bookmark: _Toc258273485]Search Functionality

Search functionality in dashboard will allow you to search for anything that you are looking within software. For example if you want to add your expenses, all you do is type add expenses in the search box, and press enter.
 (
Enter your search result and get the resultant window
)



[bookmark: _Toc258273486]Scenario I – Tax Planning
I want to plan my taxes using this tool. How do I do it?
All you have to do is categorize your transactions to different tax codes that may be applicable.  At the end of the year when it is time to file your taxes, you can generate a report to view all the transactions per your tax categories which you can print and submit to your tax consultant. Refer to Tax Category Rules of this document to learn more.

[bookmark: _Toc258273487]Scenario II - I want to know if I can afford to buy an item
I want to buy a house with a lake view in a prime location. But I have an ongoing education and car loan right now.  Can I afford it now or later? If yes, then when can I afford it?
Based on your income and expenses, you can analyze if you can afford to buy an item. All you have to do is enter the price details of the item. Refer to When Can I afford section of this document to learn more. 

[bookmark: _Toc258273488]Scenario III – Family Finance Planning
I have a son who wants to become a doctor. I want to plan for his educational expenses right now.  Can this software help me?
Yes, it can! You can plan for your kid’s education or your daughter’s marriage and incorporate that in your financial plan so that the tools such as “When can I retire” and “When can I afford” will take that data into consideration in the analysis. This is achieved through the Family Finance Planning feature. Go to Planning  My Family and add your son as your family member. Now go to Planning  Family Finance Planning and enter the purpose as College Tuition and enter the amount as credit. You have links in that window such as how much will I save to help you know how much you will be saving in those years. Refer to the Family Finance Planning section for more details.
 (
Select family member and purpose
Enter your search result and get the resultant window
Enter amount to add to your plan
Enter your search result and get the resultant window
Click “How much will I save” link to know how much you will be saving at the end of the time period
)

[bookmark: _Toc258273489]Scenario IV – Retirement Planning
I want to retire at 45. I want to know if my retirement at this age is feasible or not.
It is very simple to plan your retirement. All you have to do is add Future Transactions which basically means adding your future expected income and expenses. After you add your future transactions, all you have to do to analyze your plan is run the Tools  My Retirement Planning tool. For more information about this feature refer to Retirement Planning section of this document. 


[bookmark: _Toc258273490]Scenario V – I want to become debt free
My girlfriend and I are planning to get married soon. However, I have some debts which I want to get rid off before I tie the knot. Can I know when I can be completely debt free?
Certainly you can. Go to Tools Debt Free Calculator. In this tool, you can enter all your different debts and exactly calculate how much you need to start paying to be free of that debt in a given amount of time. You can also adjust the monthly payment to see how much time it is going to take you to pay off your debt. Check the Debt Free Calculator section of this document to know more about debt free calculator. 
[bookmark: _Toc258273491]Support

If you have any questions or need help, do not hesitate to contact us.
Free support is provided for the duration of license. Free support is also provided during the trial period.
[bookmark: _Toc258273492]Support Contact Numbers

[bookmark: _Toc258273493]		U.S. Contact Number
		+1-206-330-2093
[bookmark: _Toc258273494]		India Contact Number
		+91-9477206030
		+91-9681582250
[bookmark: _Toc258273495]Email
		support@kahantechnologies.com
       http://www.kahantechnologies.com                                                                   support@kahantechnologies.com 
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