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Thank you for choosing ManageMyPaisa 2009 Portable edition. ManageMyPaisa 2009 is a personal 

financial management software supporting statement imports from most of the financial institutions in 

the world, including a number of financial institutions in India. In this document we will walk you 

through the salient features of the software. However, feel free to email or call our support numbers if 

you have any questions.    
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1. Pre-Requisite software  
 

The following programs are required to be installed in your computer to run ManageMyPaisa: 

a. Windows7/Windows Vista/Windows XP 

b. .NET 2.0 Runtime environment (Free download from Microsoft website) 

2. Downloading the software  
 

Go to www.managemypaisa.com and go to the download page to download ManageMyPaisa. You 

will need to know what type of bit configuration you have in your computer. Most of the 

computers including all Windows XPs will be 32 bit. To check your bit configuration, go to 

Computer - -> Properties and check System Type to know if your machine is 32 bit of 64 bit. 

http://www.managemypaisa.com/
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3. Installation and Configuration   
There are two types of configuration that you can have for ManageMyPaisa. You can either 

choose to install the software in the computer or you can choose to use ManageMyPaisa from a 

folder.  

Type I ς Installation 

After downloading the setup file, double click it, and accept all the default options. After the 

installation is complete, start ManageMyPaisa and enjoy. 

Type II ς Run from folder without installation 
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After downloading the zip folder, perform the following - 

 

1. Unzip the file 

3. Run ManageMyPaisa2009 as administrator (Right Click the file and click on Run As 

Administrator). 

 

The advantage of running ManageMyPaisa from the folder is that you can transfer it to any other 

computer or storage device. This makes it truly portable if you wish to access the software in 

multiple places.  

4. Portability  
You may copy the folder in any USB drive and carry the software with you. The software may be 

run from any Windows computer with .NET 2.0 installed. 

5. Common Errors  
If you get an unhandled exception error, chances are that some required components may not be installed. 

Try to close the application and run it again. If the problem persists, please contact support. 
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6. Create Profiles  
A profile is an individual user of the tool. If there are five members in a household, using this tool, 

you can have individual profile for each of those members. You must create a profile before you 

can use the software. 

Step 1 ς Enter desired username  

Step 2 ς Enter desired password  

Note: Save the password in a secure place as you will have to call technical support to recover a 

lost password. 

Step 3 ς /ƭƛŎƪ ά/ǊŜŀǘŜ tǊƻŦƛƭŜέ ōǳǘǘƻƴ 

 



                                                            
 
 

       http://www.kahantechnologies.com                                                                   support@kahantechnologies.com  

 

7. Load Profiles  
After you have created a profile, provide your username and password and click on Load Profile. 

This will load your profile. 

8. Setup 
The first time you log in to any profile, the following screen will appear which will help you to get 

started and set up accounts.  

 

¢ƘŜ ŦƛǊǎǘ ǎŎǊŜŜƴ ŎƭƛŎƪ ά[ŜǘΩǎ ƎŜǘ ǎǘŀǊǘŜŘέ 

 

The next screen helps you add your account information to automatically or manually import 

transactions. Enter your account information to create accounts. If you provide your online 

username and password, when you click next, it will automatically import transactions from your 

bank (A). If you do not provide username and password, it will give you an option of manually 

importing your bank statements or manually adding transactions (B). 
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Click import to import the desired bank statement format. 

 

 

 

 

9. Set Budget 
 

You would need to set your budget to track your expenses against your budget. You do not need 

to set budget for all the default categories. Set budget for the categories which you will be using 

most frequently. 

Note: This is not a required step. However, if you do not set a budget, you will not be able to run 

the Budget Analysis Reports. 

To set Budget, go to Category -> Spending -> Categories and Budget. 

Type the budget in the budget field and click on Update to update the budget. 

Note: The budget will not be updated if you do not click Update. 

10. Import Transactions  
     

              There are three ways to import transactions: 

a. Automatic Import ς This process will automatically import transactions from your bank if 

you provide your username and password. However, the bank should be supported for 

auto import by ManageMyPaisa. To automatically import your transactions: 

 

Go to Accounts ĄAdd, View, or Edit Accounts and provide username and password for 

your bank account and click on the Import button. 

TIPS: 

You do not need to add all your accounts. Add 

at least one account during setup. You can 

add multiple accounts later (Accounts -> Add 

Accounts). 



                                                            
 
 

       http://www.kahantechnologies.com                                                                   support@kahantechnologies.com  

 

 

b. Statement Import: ManageMyPaisa lets you import bank statements from your bank. The 

supported formats are: 

1. OFX statements 

2. QIF statements 

3. State Bank of India statements 

4. Citibank India statements 

5. ICICI Bank statements 

6. Custom statements in excel or csv 

7. Microsoft Money Import 

Most of the financial institutions in India support QIF statements, while banks in other countries 

support OFX statements. For State Bank of India, Citibank and ICICI Bank, you may download the 

statement in excel format and use the options to import. For other institutions, download the 

statement in OFX or QIF format. If OFX or QIF is not supported, download the statement and 

create excel or csv file and import the transactions as described below. 

Sample CSV file (Help -> Sample CSV). 

 

Sample Excel file (Help -> Sample Excel). 
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After you have downloaded the transaction in the required format, or created your own excel or 

csv file, go to Transactions > Import. Choose the appropriate file type in the menu.  
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The upload screen will appear. 

 

Select the file. Select the Account. Click on upload. 

All transactions will be uploaded to the account. The transactions will also be auto categorized. If a 

transaction is not categorized automatically, you may categorize it manually. 

c. Import Transactions Manually ς Go to Transactions Ą Add Transactions to enter                                                 

individual transactions. 

Click on Transactions > View and Manage My Statements to view the statements uploaded by you 

for each account. You may delete any statement you have uploaded earlier. 

11. Categorize Transactions  
 

Go to Transactions > View or Edit Transactions. Click the values on Category column of the row for 

which you would like to change the category. 
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The cell will change to a dropdown from which you will be able to select the categories. 

Click update. 

To bulk edit the categories, refer to the section below. 

12. Category Rules 
 

Transactions are categorized based on rules. You may add as many rules as you would like. 

A rule assigns a vendor to a certain category. For example, you may add all your spending at a 

clothing store say GAP, to category Shopping. 

Go to Category --> Spending-- > View Category Rules.  
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Here you can see that all Interest Earned is assigned to category interest. If you wish to change 

this rule, you can delete the existing rules in this screen and click To Reclassify, delete and click 

here link. 

To add new rules, go to Category --> Spending --> Spending Category Rules. Only the transactions 

which have not been categorized will appear in this window. Select the spending category, select 

the vendors and click on Assign Category.  
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13. Tax Category Rules 
 

Transactions are categorized to tax categories based on Tax category rules. 

A rule assigns a vendor to a certain category. For example, you may add all transactions to 

Pension Plan vendor to category 80CCC. 

Go to Category > Tax > View Tax Rules to view or delete Tax rules. 

You can delete the existing rules in this screen. 

If you would like to reclassify a rule, delete the rule from this screen and add a new rule.  

To add Tax rules, go to Category > Tax > Tax Rules. 
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Only the transactions which have not been categorized here will appear here. Select the 

category, select the vendors and click on Update.  

14. View Account Balance 
Go to Accounts --> View or Edit Accounts. 
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